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941R EXPRESS 

REGISTRATION GUIDE FOR 941R 
 
 
 
 
 
 
 
 
Use this guide to register to use 941R Express.  After registering, you will be able to log 
in and begin the process of completing your Schedule R for Forms 940 & 941. 
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Registration & Confirmation 
	

1. Go to https://941r.annkissamprojects.com and click “REGISTER NOW” in the 
green box. 
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2. Enter all required information on the New Account Registration Form. 

 

a. Enter your Full Name 
b. Enter the Email Address you want associated with your 941R Express 

Account. This email address will also serve as your log-in username.  
c. Choose a Password that has at least 8 characters.  Make sure it is 

something easy for you to remember, but difficult for others to guess. 
d. Make sure you enter the exact same password in the Password and 

Password Confirmation boxes. 
e. Click the blue HERE link to read the Terms of Use. The Terms of Use 

will open in a new tab. 
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f. Once you have read the Terms of Use, go back to the original 
Registration Form, and click the checkbox to Agree to the Terms of Use. 

g. Enter the Name, Address, and Phone Number associated with your 
organization. 

h. Enter a Contact Name, Email, and/or Phone Number for your 
organization. This can be your contact information or that of another 
individual at your organization. This information will be associated with 
billing for your account. 
 

 
 
 
 
 
 
 

 

 

i. After you’ve entered all the required information, click Submit at the 
bottom of the page. 
 

3. You will receive an email from 941r@annkissam.com at the email address you 
provided.  The email will include a link that you must click in order to confirm your 
registration (see below). 

 
 

4. When you click the link, you will be taken to the Account Confirmation page. 
5. Your account has now been confirmed and an Admin will contact you soon to set 

up payment for the software. 
6. Please note: You will not have access to 941R Express until your payment of the 

software fee is processed. See next section “Payment.” 
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Payment	
1. After confirming your account, the Annkissam Operations Team will generate an 

invoice using the contact information you provided.  You will receive an email 
shortly from Freshbooks, our third-party payment processor.  The email will 
contain a link to access your invoice. 

a. Note: We currently only accept Visa & MasterCard online payments 
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2. Click the link contained in the email to be taken to your invoice via your client 
profile. 

a. The invoice will contain various lines of information, such as invoice date, 
description, amount to be paid, and notes. Please review invoice for 
accuracy. 

 

3. Click green Pay Online button. 
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4. Enter your payment information using the secure payment portal, and click the 
green Pay Now button to submit your payment. 
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5. You will be taken to a screen that says Transaction Pending.  The invoice will 
show as “Pending” until your payment is fully processed, which can take up to 24 
hours. 
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6. Once the payment is processed, you will receive a payment confirmation email. 

 
7. Annkissam will be notified when you complete payment, and will grant access to 

941R Express. 
a. Note: Annkissam reserves the right to revoke access to 941R Express if 

the payment is reversed or rejected in any way. See Terms of Use for 
more information. 

8. You will receive an email from 941r@annkissam.com informing you that your 
account has been approved with a link to the site. 

 
9. The registration process is now complete, and you can start using 941R Express! 

See Quickstart Guide for instructions on how to use the software. 
 


